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2024-2025 Academic Year
Registered Student Organization Packet

1. Registration
a. Packet Submission Deadline: September 30, 2024 & February 7, 2025
i. No registration deadline exceptions will be made under any circumstances -submit all requirements on time. 
ii. Once the registration deadlines have passed, registration is closed for the respective academic term. Anyone desiring to create a new organization must wait until the following Fall or Spring term to register. 
iii. Summer Term is excluded as clubs are not active during the summer. 

2. Club Rush
a. Fall Club Rush Fair: Wednesday, September 11 *Mandatory setup by 10:30 a.m.
b. Spring Club Rush Fair: Wednesday, January 22 *Mandatory setup by 10:30 a.m.

3. Registered Student Organization General Policy
a. To become and maintain registered student organization status for 2024-2025, organizations must meet the following requirements:
i. Complete all paperwork by the deadlines required.
ii. Have a minimum of 5 active members who are each taking a minimum of 6 credits at North Campus. Each member must maintain at least a 2.0 semesterly and cumulative grade point average (GPA). 
iii. Have an Advisor that is a full-time faculty or staff member at North Campus.
iv. Have an executive board
v. Maintain SharkNet & Corq as specified. 
vi. Host at least one (1) on campus event during the Fall and Spring terms (fundraisers, information tables (tabling), and Student Life required events do not count). 
vii. Host at least one meeting monthly. 
viii. Participate in required Student Life activities (required activities subject to change). 
ix. Complete 25 hours of community service (either on campus or off campus) per Fall & Spring semester & register with iCED.








4. SharkNet & Corq
a. https://sharknet.mdc.edu/organizations is the URL for SharkNet, 
b. All members should actively use SharkNet & Corq App. Corq is the free smartphone app that connects the events of SharkNet right to your phone. 
c. Organization’s SharkNet page must be up to date with the following available:
i. Constitution
ii. Advisor
iii. Executive Board (President, Vice President, Secretary, Treasure, etc.)
iv. Current members
v. Event flyers with event details
vi. Regularly updated photographs of recent members & events 

5. Council of Student Organizations
a. Council of Student Organizations (CSO) meetings are intended to keep organizations up to date with planning, operations, and policy compliance. At least two (2) officers from each organization must attend the entirety of each CSO meeting. If an officer is unable to attend, they must send a proxy or email Student Life North (nstudentlife@mdc.edu) within 24 hours to schedule a brief follow-up meeting. Meetings will be held in-person in Room 4207 - MJ Taylor Lounge- Building 4000, 2nd floor. 

b. CSO Meeting Dates
i. Fall 2024
1. September 4
2. October 14
3. November 18
4. December 9

Spring 2025
5. January 13
6. February 10
7. March 10
8. April TBD


6. Leadership Development
a. At least one (1) member from each organization must attend at least one (1) leadership development session hosted by Student Life during the academic year. It is the responsibility of the organization to ensure that at least one member attends.
b. Leadership dates:
i. Student Leadership Academy
· Saturday, September 14th, 2024 @ Hialeah Campus
ii. Emerging Leaders’ Summit
· Friday, January 24, 2025 @ West Campus

7. Service Hours
a. Each organization must register their 25 hours of service through the Institution for Civic Engagement and Democracy (iCED). Hours must be submitted by the 15th of every month. Please note that rehearsals DO NOT count as service hours, performances and demonstrations MAY count. Please arrange a meeting with Student Life for clarification. 

8. Monthly Meetings and Events: 
a. Each organization must host at least one (1) scheduled meeting a month. Virtual events should be recorded and uploaded to SharkNet for viewing. In person meetings can be requested 3 weeks in advance in the MJ Taylor Lounge – 4027 – Building 4000 2nd floor based on availability. 
b. All members must have registered profiles on SharkNet and the Corq app. 
c. All organizations should provide their registration packet and semester calendar (which should include all events the organization plans on hosting) by: 
i. Fall 2024 September 30, 2024
ii. Spring 2025 February 7, 2025 
d. Event Proposal Forms and Room Request Forms can be found at the Student Life North SharkNet page and should be submitted to the Student Life North office: 
i. Forms must be submitted with three week’s allowance to the necessary date of the activity. No submissions for rooms, hospitality requests, or event proposals or any services will be accepted after the three-week mark has passed. This includes holidays and weekends. Please plan accordingly. 
e. All activities hosted by an organization must be registered as an event on SharkNet after approval from Student Life. This includes all meetings, fundraisers, community service, and practices/rehearsals. 


9. Campus/ Collegewide Engagement
Campus
a. Heritage Months- Each organization must participate in campus initiatives such as I AM MDC Day, Changemaking Week, Heritage Months (Black History, Hispanic Heritage, & Women’s History). Additional initiatives may be added at a later date. Requirements for participation and any additional events will be specified via Council of Student Organizations meetings.
b.  Club Rush: Wednesday, September 11 and Wednesday, January 22
c. Children’s Holiday at North: December, 14

d. Student Leadership Symposium- opportunity to present a project. More information will be provide in Spring term.
Wednesday, March 19 @ Padron Campus
e. Civic Action Scorecard: All registered student organization members must complete a minimum of 50 points for the Civic Action Scorecard.

10. End of Term Organization Reports:
a. Deadlines
i. Fall Deadline – December 13th, 2024
ii.  	Spring Deadline – April 11th, 2025
b. Each organization must submit a report of their involvement from the most recently completed semester at the end of that semester. The report should include all meeting and event dates, the number of active members, and all pertinent information as required by the report form available on Student Life North’s SharkNet page. 
11. Funding: 
a. Existing active organizations who meet the minimum registered organization requirements may receive up to $100.00 per academic year in Student Life sponsored funding. New organizations who meet all requirements after the completion of their first term are eligible to receive $75.00 in Student Life sponsored funding for the remainder of the academic year. 
b. To utilize available funds, the organization must submit a Hospitality Request and/or Event Proposal Form and submit an event flyer at least three weeks prior to the date of the purchase. The form can be found on the Student Life North Campus SharkNet page.


12. Travel 
Travel is a privilege and not a guaranteed process. Please be sure to meet all minimum requirements for student organizations before making travel requests.  When making requests, provide documentation that satisfies the committee’s requirements to verify that requested travel meets the rationale and benefits to the organization. Please specify how your participation aligns with college initiatives such as SAI, the learning outcomes, legislative advocacy, and/or the Strategic Plan.
a. The information below is standard travel and funding for travel data. Student Life will inform organizational leadership on rules and regulations regarding state travel guidelines. 
b. Travel procedures have been streamlined collegewide to the best of our ability. Travel requests must be submitted a minimum of 8 weeks in advance of the travel start date and approved request travel packets must be in 5 weeks prior to travel start date to any travel or it subject to cancellation. Please note that a completed travel packet requires the following: signatures from the traveler, traveler supervisor, Academic Dean (when applicable), Student Life Director, Student Services Dean, and Campus President.
c. Advisors will be responsible for submitting all invoices for payment and for cash advance and expense report submissions. We have scheduled mandatory advisor training for all parties who wish to travel in the upcoming year. 
d. Funding for Travel
i. Please note that travel funding is granted on a prioritized first come basis. A travel committee reviews all requests to travel and may request an in-person presentation for the group. The department of Student Life and/or travel committee reserves the right to deny any funding request. Organizations are required to raise a minimum of 50% of travel costs through fundraising and other sources. If you have questions or concerns please schedule a meeting with Student life.
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2024-2025 Academic Year
Registered Student Organization Packet
PRESIDENT VERIFICATION

Organization Name: 
Your signature acknowledges that your organization: 
· Has an updated SharkNet page/uses the Corq app.
· Uploaded a valid Constitution to SharkNet page. 
· Updates its SharkNet page with current information and an eligible list of members.
· Agrees to meet the Council of Student Organizations (CSO) meeting requirements.
· Agrees to meet the twenty-five (25) hours of service commitment and the UNSDG event per term.
· Agrees to register all service hours with iCED.
· Agrees to meet the leadership development requirements.
· Agrees to meet monthly.
· Agrees to register all events and activities on SharkNet and with Student Life.
· Agrees to submit an end of semester report to Student Life.
· Follow and abide by the College’s Code of Conduct and any other required policies.
Any violation of the terms listed above, or violation of Miami Dade College policies may result in the organization being deactivated. If deactivated, the organization will lose all reservations, events, activities, and privileges scheduled for the current term effective immediately. 
President Name:
President MDID Number: 
President Phone Number: 
President Email Address: 
President Signature: 
Date of Signature: 
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ADVISOR VERIFICATION

Organization Name: 

Your signature acknowledges that: 
· You agreed to become the full-time advisor for the Registered Student Organization
· You agree to hold said student organization’s members to all Miami Dade College policies and procedures.
· You agree to hold yourself to all Miami Dade College policies and procedures.
· You agree to assist the student organization in maintaining active status by meeting all Student Life requirements. 
· You agree to attend all mandatory Student Life Advisor meetings.
· You agree to provide Student Life with an active member roster at the beginning and end of each term.

Advisor Name: 
Advisor Phone Number: 
Advisor Emai: 
Advisor Signature:
Date of Signature: 
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2024-2025 Academic Year
Registered Student Organization Packet
IMPORTANT DATES
(NOT ALL COMPREHENSIVE - SUBJECT TO CHANGE & ADDITIONS)

	
REGISTRATION PACKET SUBMISSION DEADLINE
*No late packets will be accepted.

	FALL: September 30th, 2020
SPRING: February 7th, 2025

	CLUB RUSH
	*FALL: WEDNESDAY, SEPTEMBER 11TH, 2024
*SPRING: WEDNESDAY, JANUARY 22ND, 2025
*MANDATORY SET UP BY 10:30AM

	COUNCIL OF STUDENT ORGANIZATIONS MEETING DATES
	FALL: September 4, October 14, November 18th, December 9
SPRING: January 13, February 10, March 10, April: TBD

	LEADERSHIP DEVELOPMENT
	
Student Leadership Academy – Saturday, Sept. 14 @ Hialeah Campus
Emerging Leaders’ Summit – Friday, Jan. 24 @ West Campus
Student Leadership Symposium – Friday, Jan. 24 @ Padron Campus 


	HERITAGE MONTHS
	
October – Hispanic Heritage Month
November- Wellness Month
February – Black History Month
March – Women’s History Month
June – Caribbean Heritage Month
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