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Bylaws


of

Omicron Tau Chapter

CHAPTER 1. Name of Chapter
The name of this chapter of Phi Theta Kappa shall be Omicron Tau Chapter.
CHAPTER 2. Purpose

The purpose of the Omicron Tau chapter of Phi Theta Kappa shall be to recognize and to encourage scholarship among two-year college students. To achieve this purpose, Omicron Tau shall provide opportunities for development of leadership and service, along with an intellectual climate for exchanges of ideas. In addition, lively fellowship for scholars and activities aimed at stimulating interest in academic excellence shall be provided. 

CHAPTER 3. Membership
Section 1.
Types of membership. Types of membership in the Omicron Tau Chapter shall consist of member, provisional member, alumni member, and honorary member as defined in Article IV, Section 1, of the Phi Theta Kappa Constitution and Bylaws.*

A.
Member. In addition to meeting membership eligibility requirements as stated in Article IV and Chapter 1 of the Phi Theta Kappa Constitution and Bylaws,* each candidate for membership must have 12 hours of associate degree course work, with a Grade Point Average of 3.5 on a 4.0 scale, and adhere to the school conduct code and possess recognized qualities of citizenship.  Grades for courses completed at other institutions will not be considered when determining membership eligibility. A cumulative Grade Point Average of 3.5 must be maintained to remain in good standing. Failure to maintain the required cumulative Grade Point Average will result in the member being removed from good standing as stated in the Phi Theta Kappa Constitution and Bylaws,* Chapter 1, Section 3. Failure to meet good standing requirements as stated in the Phi Theta Kappa Constitution and Bylaws* will cause membership and all membership privileges to be revoked.
 

B.
 Provisional Member. An individual must meet eligibility requirements as stated in Article IV, Section 1B of the Phi Theta Kappa Constitution and Bylaws.*


C.
Alumni Member. An individual must meet eligibility requirements as stated in Article IV, Section 1C of the Phi Theta Kappa Constitution and Bylaws.*
D.
Honorary Member. An individual must meet eligibility requirements as stated in Article IV, Section 1D of the Phi Theta Kappa Constitution and Bylaws.*

Section 2. 
Earning Membership
Membership is earned meeting eligibility criteria set forth in section 1, along with payment of membership, which includes: payment of national, state and chapter membership fees (as applicable), and completion of membership forms.
Section 3. 
Maintaining Membership

Membership is maintained by continuing to earn 3.5 cumulative Grade Point Average and to uphold the standards for membership outlined in Section 2. Failure to maintain the 3.5 GPA will result in the member being placed on probation as outlined in Chapter 3 Section 7. 

Section 5. 
Conduct

Members shall conduct themselves in a responsible, mature and professional manner at all Phi Theta Kappa events.

Section 6. 
Evaluation of membership. 

A. An evaluation of membership will be conducted at the end of each term or at any other time deemed necessary. 
B. The evaluation shall be performed by the chapter advisor(s) with the assistance of the Executive Board. 
C. The Executive Board shall provide the chapter advisor(s) with required information to ensure a proper evaluation can be performed. The information must include but is not limited to any disciplinary problems. 

Section 7. 
Revocation of membership. 

Membership may be revoked for the following reasons: 
A. Grade point average. In the event that the Grade Point Average falls below 3.5, the member will have an additional semester to raise his/her cumulative Grade Point Average to the minimum of 3.5 level. Failure to comply with this requirement will result in the member being removed from the local as well as the national membership rolls. 

B. Disciplinary Standards. Any member failing to maintain the disciplinary standards of Omicron Tau, International Phi Theta Kappa, or Miami Dade College shall be expelled from Omicron Tau.
C. Other reasons. Any member of the chapter may submit to the Board of Review written justification for the expulsion of another member. 
D. Chapter advisors also reserve the right to revoke membership for any of the above listed reasons. 

CHAPTER 4. Chapter Advisor
A. In addition to carrying out the duties as stated in the Phi Theta Kappa Constitution and Bylaws,* Chapter IV, Section 5, the chapter advisor shall be responsible for overseeing the completion and submission of member names and fees as well as the Chapter Annual Report to Headquarters. The advisor shall be a non-voting member of the chapter. The advisor will be responsible for pre-approval of expenditure of chapter funds. The advisor shall be responsible for providing the Executive Board with a list of eligible members in order to assist in recruitment of new members and maintenance of membership.
B. The advisors shall be responsible for the evaluation and reevaluation of the chapter membership to ensure the high standards of the Omicron Tau Chapter of Phi Theta Kappa. The advisors shall have access to members’ grade point averages in order to allow for proper evaluation procedures. 

C. The advisors will notify the Vice President of Membership of any member that no longer meets the requirements of an active membership.

CHAPTER 5.  Executive Board
Section 1. 
Eligibility. 
A. Officers must be active members in good standing of the Omicron Tau chapter of Phi Theta Kappa, have a minimum Grade Point Average of 3.5, and must remain as MDC Kendall Campus students for an entire year.

B. In addition, members running for an officer position must have a minimum of 20 activity points accumulated by the officer application deadline and cannot hold another officer position for any other organization.

C. An officer failing to maintain a participatory membership in good standing, according to this and the international constitution of Phi Theta Kappa, shall forfeit his/her office.

Section 2. 
Officer Positions.

The Executive Board of the Omicron Tau Chapter of Phi Theta Kappa shall have the following officers:  President, Vice President, Vice President of Communications, Vice President of Fellowship, Vice President of Leadership, Vice President of Membership, Vice President of Scholarship, Vice President of Service, and Vice President of Social Media. The chapter may elect different officer positions as needed. 
Section 3. Officer Duties

A. Officers shall hold office from August to May of the academic year immediately following the elections.

B. Duties of the President shall be as follows:

1. Preside over all the meetings.

2. Appoint, establish, and maintain any necessary committee posts not elected to office, with the approval of the Executive Board.

3. Vote only in the event of a tie.

4. Present business to the organization at all times.

5. Represent, and be the spokesperson for, the organization at all times.

6. Appoint a committee to review and/or revise the chapter constitution and by-laws as needed, or annually.

7. Install all new members and officers 

8. Assure that there is a balance of activities within the four hallmarks- leadership, service, scholarship, and fellowship. 

9. Permanently dismiss any member of the Executive Board with a two-thirds majority vote of the complete Executive Board. 

10. Appoint a committee to prepare the annual report to be sent to headquarters each spring.

11. Perform all other such duties as it pertains to the officer position of President and are beneficial to the chapter, such as submitting all necessary reports, attendance at meetings and serving required office hours. 

12. Maintain order within the Executive Board.

13. Organize all activities each semester with the executive board and have an agenda prepared for each executive board meeting
C. Duties of the Vice President shall be as follows:
1. Perform all duties of the President in the event of his or her absence. 
2. Coordinate committees. 

3. Assist the chapter president with the organization and implementation of the College Project. 
4. Co-chair Honors in Action as well as College Project with Vice President of Leadership
5. Assist the rest of the Executive Board with their duties.
D. Duties of the Vice-President of Communications

1. 
Informs members regularly of events through email

2.
Co-maintain newsletter with Vice President of Media Services.

3. 
Aid Vice President of Media Services with website
4. 
Researches questions that are part of the Honors-in-action project.

5. 
Assist with updates the chapter’s social media with pictures and current information.

6. 
Keeps minutes and agenda of all officer meetings and general meetings.

7. 
Performs any clerical duties needed by the President

8. 
Works with the Vice President of Membership in organizing new-member application process

9. 
Seeks company sponsorships with other members of the Executive board

10. 
Assists other Executive board officers

E. Duties of the Vice-President of Scholarship

1. 
Responsible to plan, coordinate, and oversee the events relating to the Honors Study Topic

2. 
Arrange a forum explaining the transferring process: Scholarships, Common App, financial aid (FAFSA), essays, resume, etc.

3. 
Maintain accurate list of scholarship events, including date, description, names of persons involved and other pertinent information.

4.
Preside over meetings when President of Leadership is absent.

5. 
Assist an officer that may need help in other activities.
6. 
Perform the duties of the President, Vice President, and Vice President of Leadership, in his/her absence.
F. Duties of the Vice-President of Membership





1. 
Acquire and record new applications. 


2.
Add new members to the mailing list. 


3. 
Create distinctive spreadsheets for new applicants during the fall and spring semester as well as all the events occurring during the academic year including, but not limited to leadership and scholarship seminar, service and fellowship events, bake sales, meetings, Wednesday shirts, and donations. 


4.
Maintain all new applications neatly in a folder at the office until it is given to the adviser.


5. 
Applications along with checks and/or money orders must be given to the adviser biweekly.


6. 
Make sure that all checks and money orders have the member's MDC I.D. written on it prior to handing it to the adviser. 


7. 
Create sign-in sheets for meetings, fellowship and service events, donations, and all other member related activities. 


8. 
Maintain a folder at the office with copies of all the sign-in sheets. 


9. 
Correspond with prospective members as well as new members in order to answer any questions regarding membership status. 


10. 
Record all points acquired by each member in its perspective activity throughout the academic year. 


11. 
Vice President of Service is the only other officer authorized to record points. 


12. 
Assist any of the officers with tasks that need to be completed in a timely manner. 


13.
 Reach out to corporations and local businesses for donations. 

Coordinate give back nights with local business as innovative ways of fundraising. 

G. Duties of the Vice-President of Service 

1. 
Plan and organize Service Hallmark Events in Miami-Dade and Broward County
2. 
Develop activities that promote volunteerism and community service

3. 
Initiate contact and maintain records of all participating organizations around Miami-Dade and Broward County in need of services

4. 
Ensure events are advertised within the chapter, college and/or community as appropriate to each event

5. 
Maintain accurate list of service events, including date, description, names of persons involved, and other pertinent information
6. 
Co-maintain chapter newsletter
7. 
Co-maintain chapter website
8. 
Assist in requesting donations from local businesses for upcoming events
9. 
Assist an officer that may need help in other activities
H. Duties of the Vice-President of Fellowship

1.  
Coordinates various events to increase integration within the Phi Theta Kappa community

2. 
Promotes interaction with other members in different campuses

3. 
Overlooks the honor society by innovating ways to increase membership

4. 
Photographs all events and places them in a book for future references

5. 
Works along Vice President of Service and Leadership to develop new ideas that will help members feel welcomed
6.  
Helps organize and schedule interactive events

I. 
Duties of the Vice-President of Leadership

1. 
Promote and be in charge of all the events pertaining to the development of leadership

2. 
Attend executive board meetings as well as vote on topics during meetings

3. 
Responsible to present all information regarding leadership within the club to the executive board

4. 
Represent the organizations in an orderly conduct at all times

5. 
If need be, appoint a committee to help in any leadership event
6. Co-chair Honors in Action as well as College Project with Vice President
7. 
Assist any other executive board member in relation to the organization's activities

8. 
Perform all duties of the President in the event of the President’s and Vice-President’s absence.
J. Duties of the Vice-President of Social Media
1. Maintain Facebook group with updates on upcoming events and pictures from previous events
2. Maintain Chapter Website with updates on upcoming events and pictures from previous events
3. Maintain Tumbler with updates on upcoming events and pictures from previous events
4. Co-maintain Chapter Newsletter with Vice-President of Communications

5. Assist officers in presentations for meetings, regarding PowerPoints, Prezi, documentaries, etc.
6. Assist any other executive board member in relation to the organization’s activities
Section 5. 
Other Duties of Executive Board 

A. Projects. Executive Board members in charge of projects are required to participate in the projects and supervise the progress of the projects. Executive board members shall follow the guidelines and rules set by the Executive Board Contract. 
B. Event Participation Records. Executive Board Members in charge of events shall record member participation and award the proper credit to each member.
C. Goals. Executive Board members shall work towards the promotion of the Hallmarks of Phi Theta Kappa, which are: Scholarship, Service, Leadership, and Fellowship. 
D. Calendar. The Executive Board shall plan and publish a calendar of events to include dates for orientation, induction, elections, and chapter events. The calendar shall be submitted to the chapter advisor(s) for approval. 
E. Publications. Executive Board members may be required to write reports, job descriptions or articles for the chapter newsletter or any other publication as directed by the President.
F. Meeting Attendance. Meeting Attendance (both general and Executive Board) is mandatory for Executive Board members. 
G. Office hours. All Executive Board members are required to perform a minimum of 4 office hours each week. If an Executive Board Member is unable to attend their office hours, notification must be sent to the President and Advisor(s) no later than 48 hours prior to commencement of office hours. Additionally, the Executive Board Member must find a replacement Executive Board Member to cover their office hours. Notification of the replacement must be sent to the President and the Advisors, no later than 48 hours prior to the absence.  
H. Absence. Any Executive Board member who is unable to attend a chapter function shall notify the President no later than 7 days prior to the function. Any Executive Board member who is unable to attend a meeting shall notify the President no later than 48 hours prior to the meeting.

Section 6. 
Election of Executive Board Members
A. 
Candidate Eligibility. 
1. In addition to meeting requirements as stated in Chapter IV, Section 3 of the Phi Theta Kappa Constitution and Bylaws,* all candidates for office must be members of Phi Theta Kappa, in good standing, have a minimum Grade Point Average of 3.5, accumulated at least 10 activity points during the Spring semester, and must remain as MDC Kendall Campus students for an entire year. Furthermore, all candidates are required to complete 2 stars in the Competitive Edge.
2. Members cannot run for office in Phi Theta Kappa while running for office in another organization. Running in simultaneous elections will result in the candidate’s disqualification. 
B. 
Elections.  
1. 
Elections must be held in February of each year under supervision of the Executive Board.
2.
Prior to campaigning, each candidate will have to have completed his or her second star in competitive edge as well as received a minimum of 7 points in the Spring semester. 
 

3. 
Majority of the votes of the active membership shall determine the new officer. 

4. 
Campaigning shall follow the rules set by the current Executive Board and Miami Dade College. These rules will be announced to members two weeks prior to elections. Failure to comply with these rules will result in disqualification. 
5. 
Candidates have 5 days prior to elections to open Internet campaigning

6.
Campaigning around campus may be held for 3 days. 

7. 
On the 3rd day of campaigning, elections will be held throughout the day. If electron voting is available, voting will be open to membership for 3 days. 
8.
After voting, the executive board members will interview each individual; the executive board will determine each position based on the individual. 

9.
President and Vice President will be the only candidates running under their desired position, no interview will be held.
Section 7. 
Resignation of Officers. 

A. 
In any case when an officer must resign his/her office, a member will be appointed by the Executive Board to fill the vacant position for the duration of the former officer’s term, if need be. 
B. 
The active membership will be notified of the vacancy by the Executive Board. Interested members will have 3 business days to submit a resume and personal statement to the Executive Board. 
C. 
The Executive Board will interview prospective replacement officers and will appoint an applicant to fill the vacant position within 5 business days of the application deadline. 
Section 8.
Removal from office
A. 
Reasons for removal
1. Failure of an officer to fulfill the duties of his/her position such as stated in the contract.

2. Inappropriate conduct as a representative and member of the Omicron Tau chapter of Phi Theta Kappa as set forth in this and the Phi Theta Kappa Constitutions.

3. Any active member may submit a written justification for requesting removal. 

B.  
Removal Process

1. Any officer under removal proceedings will be automatically suspended from the Executive Board until the outcome of the proceedings.

2. The officer at risk of removal will be given the opportunity to present his or her information supporting their position directly to the executive board. 

3. A two-thirds vote of the complete Executive Board is required for the removal of an officer. In the event of a tie, the President will be required to vote. 

4. The Executive Board will make the decision of probation or expulsion based upon the severity of the situation.  

5. The chapter advisor(s) may override decisions regarding removal made by the Executive Board. 

CHAPTER 6.  Meetings
Section 1. 
Format of business meetings. 

A. 
All business meetings will follow the general agenda:

Order of Business
1. Call meeting to order

2. Roll call

3. Reading of the minutes

4. Financial/Fundraising report

5. Committee reports

6. Old business

7. New business

8. Announcements

9. Adjournment

B. 
All meetings shall be governed by an adaptation of Robert's Rules of Order, except when the President calls for suspension of these procedures to have an informal meeting.
Section 2. 
General membership meetings.
A. General meetings for the chapter shall include all members of the Omicron Tau Chapter of Phi Theta Kappa. 

B. General membership meetings shall be held at least once per month on a day and time to be announced by the Executive Board. 

C. General membership meetings shall include business, announcements, and/or guest speakers. 

Section 3. 
Executive Board Meetings.

A. Executive board meetings for the chapter shall include all members of the Executive Board.

B. A quorum of over one half of the executive board, must be present before any official meeting can be called to order. 

C. Executive board meetings shall be held at least twice per month during the academic year on a day and time to be announced by the President. 

Section 4. 
Committee Meetings. 
A. Special committee meetings shall be called by the chairman of said committee. 
B. Notification of meetings shall be given to the President at least 24 hours in advance of the meeting. 

C. Procedures at such meetings are left to the discretion of the committee chairperson.  
D. Reports of each meeting shall be given to the members at the following chapter meeting.

CHAPTER 7.  Finances
Section 1.  
Source of funding. Membership fees and fundraisers will predominantly raise finances for this chapter. 
Section 2. 
Membership fees. 

A. Membership fees shall be received from each member, by a member of the Executive Board.

B. Payment of all membership fees (local, regional, and international) must be received by the chapter treasurer before members can be inducted.

Section 3. 
Expenses. All chapter expenses need to be approved in advance by the chapter advisor(s). Failure to seek pre-approval for expenditures will not be reimbursed.  
Section 4. 
Financial records. Financial records of the chapter may be audited at any time by the chapter advisor(s). 
CHAPTER 8.  Amendments and revision
Section 1. 
Proposed Amendments. 

A. Any active member of the chapter may submit amendments to any or all parts of Omicron Tau Chapter Bylaws.

B. Proposed amendments must be submitted to the Executive Board at least one week prior to the meeting in which the amendment will be discussed.

Section 2. 
Ratification of Amendments. The Omicron Tau Chapter Bylaws may be amended by a vote of two-thirds of the executive board members present at an Executive Board Member Meeting. 
* Refers to the Phi Theta Kappa International Constitution and Bylaws.

Phi Theta Kappa is committed to the elimination of discrimination based on gender, race, class, economic status, ethnic background, sexual orientation, age, physical ability, and cultural and religious backgrounds.
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